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Introduction

WHAT IS THE CULMINATING PROJECT?
The culminating project is a new Washington State graduation requirement. It is designed to give students a chance to demonstrate they have the skills necessary to succeed after high school graduation by creating and completing a self-directed project of their choice or a culminating portfolio exhibiting their high school best works. The project will require meaningful planning, the creation of a product/portfolio, the sharing of the project with others, and a reflection on the learning process. In most cases, nearly all of the research and activity will take place outside of class time, because the ability to work independently is part of the learning goal for this project.

WHY REQUIRE A CULMINATING PROJECT?
The State Board of Education recently revised Washington graduation requirements beginning with the class of 2008. The culminating project is part of the revision and is required for graduation by state law.

This new requirement from WAC 180-51-061 reads as follows:


Each student shall complete a culminating project for graduation.

The project consists of students demonstrating both their learning 


competencies and preparations related to learning goals three and four.

Districts shall define the process to implement this graduation 


requirement.

The four state learning goals are:


Goal 1)


To read with comprehension, write with skill, and communicate effectively and 


responsibly in a variety of ways and settings;


Goal 2)


To know and apply the core concepts and principals of mathematics; social, 


physical, and life sciences; civics and history; geography; arts; and health and 


fitness;

Goals 3& 4 are specific to the culminating project and are as follows:

Goal 3)


To think analytically, logically, and creatively; to integrate experience and 


knowledge; to form reasoned judgments in order to solve problems;


Goal 4)


To understand the importance of work and how performance, effort, and 


decisions directly affect future career and educational opportunities.

WHEN CAN I DO THE CULMINATING PROJECT?
Students complete the culminating project during their senior year.

DO I HAVE TO HAVE A FIELD EXPERT?
Depending on the project, it may be worthwhile to have an additional outside resource person, who is an expert in the field being studied.  The field expert can help plan and assist with resources.  Having this field expert is encouraged, but not required. Students and parents are urged to use great care in choosing a field expert. Guidelines for choosing and working with a field expert are included in Appendix 3. 

WHAT IF I NEED TO CHANGE MY PROJECT AFTER I BEGIN?
Follow the guidelines outlined in the Addendum process included in Appendix 4. Projects cannot be changed one month prior to assigned presentation date.
WHAT HAPPENS IF I DO NOT COMPLETE A PROJECT?
Failure to complete or meet minimum standards on this project will keep you from graduating.

Graduation is in June.  It is the student’s responsibility to monitor progress, attend meetings with the supervisor, and complete work according to the deadlines assigned.  The components are sequential.  Each component must be successfully completed before proceeding to the next step.  Students have opportunities to repeat the process or re-do those components of their project that fail to meet standard.  In order to attend commencement exercises, all components must be completed by June.  
WHAT IF I AM NEW TO THE DISTRICT MY SENIOR YEAR?

You will still need to complete the project, since it is required by state law. If you are moving from another district in Washington State to the Olympia School District (OSD), you may have already started or perhaps even completed a project at your former school. You will need to meet with the Culminating Project Coordinator to see where you are in the process. You may need to complete a partial project, or submit your previously completed project with any necessary CHS requirements.  

IS IT POSSIBLE TO DO GROUP PROJECTS?
Your project might begin in a CPO-designated class where you are working as a group in the class, but you will still be responsible to complete each of the five components as your own.

WHAT IF I AM A SPECIAL NEEDS STUDENT?

By law, every student will need to complete a culminating project. However, depending on your IEP, or 504 plan, your project will be tailored to accommodate your abilities. You will work with your case manager to set up appropriate modifications of project expectations on a case-by-case basis.  Your CP Supervisor will have a copy of these modifications.

SECTION 2

The Culminating Project

Components And Specific Requirements

WHAT WILL BE EXPECTED?

As part of the Olympia School District Policy, each culminating project will consist of five components:

	Component
	Brief Description

	Proposal
	It is recommended that students investigate several possible topics.  Then the student will propose their best option as their Culminating Project.  The proposal is a description of why the project will be meaningful and what the student plans to accomplish.  The student will also submit a timeline/action plan showing that the project will be manageable in the time allotted.  Project approval from Parents/guardians and CP Advisors is required.

	Product/Portfolio
	The product can take many forms such as something that is built, a scientific experiment, a research paper, a performance, an exhibition, or an event.  This product will be an outgrowth of the research that is done but the research itself cannot serve as the product.  This product should reflect 30 or more hours of CP work.  If you choose to exhibit a culminating portfolio you must include the Navigation 101 requirements necessary for graduation. See the twelfth grade Navigation 101 Checklist –Appendix 7.

	Product/Portfolio Write-Up
	The student will submit a 300-500 word paper summarizing the process, explaining what was learned, what was unexpected, what job skills and/or research were necessary for the product, how this product highlights your achievements, and how you will use the lessons learned from this experience in the future.  The paper must meet standard prior to scheduling the presentation.

	Presentation
	The student will make a formal 20 minute presentation demonstrating understanding of their culminating project.  The student should be prepared for questions from the panel which may include teachers, school staff, parents/guardians, and community members.

	Presentation & Project Reflection Essay
	The student will submit a 300 word paper reflecting on the presentation process. Include a discussion of your strengths, any obstacles that you faced, and your overall impression of this experience.


Failure to meet standard on any of the five components above will prevent the student from graduating.  

Component 1: Project Proposal

To get approval for your project, you need to submit the project proposal form. This is where you will get into more detail about what your project will be, what you hope to learn by completing the project, how you will acquire the necessary skills or knowledge, and how you will know the project was successful.

Format:

1. Form must be neat and legible, handwritten in ink or typed.

2. Proofread and free of spelling and grammatical errors and contractions.

Requirements:

1. Describe the general area of interest for your project (i.e. science, art, history, etc), and why you chose this area to focus on—your background in this area, and why this project will be meaningful for you.

2. Describe your project. This section should address these questions:

What will you be learning about? (Be specific.)

What research or other learning will you need to accomplish your goals?

Will you be using a field expert, and if so, how will that person assist you in this project?

Note: If you are using a field expert, attach the completed Field Expert Agreement

form in Appendix 2 to the end of your proposal.  At the end of your Field Expert’s involvement, give them the Reflection Sheet to make their comments.

What are the essential questions your research will provide you for your project?

3. Project a budget and the expenses you will have and how you will meet them. NOTE: There is no expectation to spend any certain amount of money; projects need not be a financial burden. Students are strongly encouraged to spend no more than between $50-100, and realize that expense is not a substitute for quality work.

4. Describe your end-result. How will you use your research and learning? Will you create something? Direct a play? Make a film? Organize an event? Be creative, make it meaningful for yourself, and make sure that your research will help you in producing whatever end-result you desire. Your end-result must be achievable by the due date.  See Appendix 5.

5. A timeline must be included with a detailed action plan as to when you will be doing your research, meeting with field experts, producing your end-result, etc.

Try to be as detailed as you can in thinking about what steps will be needed to complete

your project, how much time each step will take, and when you will complete each step.

This is part of planning a successful project. Even if there are modifications to your

actions later, if you do not have a good plan to start with your project is more likely to not

be completed in time or satisfactorily.

6.  See Appendix 6 for the scoring rubric for this component.

Capital High School Culminating Project

Project Proposal Form

Student Name_____________________________ Date______________________

Grade_______________ Student # _________________

CP Supervisor_________________________________ Start Date_______________

Field Expert (Optional)__________________________ Finish Date______________

This proposal will be word processed in a maximum of 2 pages using 12 point font that is not bold.  You must address each of the following points.  Be sure to label each section.  You will attach this sheet to your completed proposal.

1. Topic Selection (Description of the area of interest for your project, why you chose this area to focus on, your background in this are, why this project will be meaningful.)

2. Project Description (Describe your project by addressing these questions:  What will you specifically be learning?  What research or learning will you need to accomplish your goals?  Will you be using a field expert, and if so, how will that person assist you?)

3. Resources (Including facilities, materials, field experts (mentors), etc.)

4. Specific Learning Goals and Essential Questions for Investigation: (What will you be trying to learn through the completion of this project and what knowledge will you need to seek out in order to do so?)

5. What will your project end result be? (What will be the product of your research and learning?  Describe how you will determine whether your project was a success.)

6. Preliminary Action Plan (List major steps to complete your project and targeted completion dates for those steps.)

7. How much time (in hours) do you estimate you will spend on this project? (Break it down into how much for research, how much for documentation or journal-keeping, how much for the product completion, etc.  A minimum of 30 hours must be completed)

8. Estimated expenses (Identify possible expenses and how they will be covered.  Keep in mind the suggested spending limit.)

Field expert (Optional)

Will you be using a field expert for this project? 
YES 
NO (Choose one)

If yes, have you made contact with potential field experts or do you have anyone in mind?  (Specify who, if possible)_____________________________________________

________________________________________________________________________

________________________________________________________________________

Signatures:

Student proposing the project plan: __________________________________________

Parent/Guardian: I support my child’s culminating project plan ___________________

Risk Manager (if needed): ___________________________ Date _________________

CP Supervisor: I have reviewed this plan and it DOES/DOES NOT (choose one) meet the criteria required for the Culminating Project as outlined in the handbook.

Signature ______________________________ Date_____________________________

Capital High School Culminating Project
Component 2: Product/End Result/Portfolio

The project should result in something that you create. Research should lead you to your product. You are encouraged, within district risk management limits, to be as creative as you can and to make this product something that will be personally meaningful to you rather than just another task. 

The portfolio option is a record of your accomplishments in school. It includes samples of your work, your grades, your test and assessment results, your educational and career plans, a record of your community service, honors or awards you’ve received, and your notes from your student-led conferences.

Format:

The product can be in virtually any format. It can be a paper, something you build, an event that you organize, a class that you teach, a film that you make, a concert that you perform, a web site that you begin, a scientific experiment, etc. Use your imagination.

The product can be a culminating portfolio. It must include all Navigation 101 Portfolio components that are necessary to graduate. All components must be compiled in a three-ringed binder with materials organized into three categories: Academic, Career, and Personal/Social.

Requirements:


1. Your product must be related to your research/proposal


2. Your research alone, however, cannot serve as your product.


3. You must follow the guidelines of the Olympia School District Risk 


Management Office. Certain projects and products are prohibited for safety or


other legal reasons.


4. Your final product/portfolio must be submitted prior to your presentation.

Examples:

See the Appendix 1 for some examples of successful products and Appendix 7 for Navigation 101 Portfolio requirements. Again, use your imagination.

Capital High School Culminating Project
Component 3:  Culminating Product/Portfolio Write-up

.

Format:


1. Word-processed, double spaced, 12-point font.


2. Proofread and free of spelling, grammatical errors and contractions.


3. Minimum of 300 - 500 word maximum length.

Requirements:


1. Provide a brief summary of the product/portfolio and how it highlights your 
achievements.


2. Describe any job skills and/or research required to complete the 
product/portfolio.


3. Provide some examples and explanations of how this senior project activity 
furthered your learning.


4. Describe the activities and aspects of this product/portfolio and why it is 
meaningful.


5. Describe how you will use the lessons you learned from this experience in the 
future.

Each of the above requirements should be covered in 1 or 2 paragraphs.

Capital High School Culminating Project
Component 4: Presentation

In the last term of your Senior year, all students will make a presentation about their culminating project to a panel of the CP supervisors and community members (outlined below). You will discuss your project, share your product/end result with the panel and be prepared to answer questions from the panel members.

Format:

Each presentation will be approximately 20 minutes in length, including questions. The student will discuss why the particular project was chosen, what the major research was about, and what product resulted from the project. The product should be shared in some way at the presentation (see below). The student should also discuss what significant lessons were learned, and how they may be able to use this new knowledge in the future.

Panel:  The panel will consist of CP supervisors, your field expert (if applicable / available) and possibly community members.  All of the panel members will provide feedback based on grading criteria found in the Appendix 6.  

There may be other audience members such as students, your parents, or anyone else you would like to invite to your presentation.  These observers do not evaluate.  
Requirements:


1. Introduce yourself and the project and briefly share why the project was 


chosen.





2-3 minutes

2. Briefly describe the major research and how you were able to acquire the 


knowledge you needed to create your product.
3-5 minutes


3. Share your product/end result with the panel. If you created something, bring 

it in if possible. If that is not possible, or you organized and even of some sort, 

then a photo album or slide show, or perhaps a recording or short video would 

be appropriate. If there is doubt, you should be able to prove your product 


actually exists.






5-8 minutes

4. Brief conclusion about significant lessons learned and how you will use this 


knowledge in the future.



2-3 minutes

5. Questions from the panel.




3-5 minutes

The purpose of the panel’s questions will be to determine the depth of the student’s acquired knowledge about the project topic and whether the student produced quality work. The presentation is the final opportunity for the student to demonstrate successful, self-directed learning and readiness to graduate.

Use of Technology: If a student is planning to use technology in the presentation, arrangements must be made with the AV Coordinator. It is the student’s responsibility to make sure everything is arranged, set up and works ahead of time.
Capital High School Culminating Project
Component 5: Presentation and Culminating Project Reflection Essay

.

Format:


1. Word-processed, double spaced, 12-point font.


2. Proofread and free of spelling, grammatical errors and contractions.


3. Minimum of 300 word maximum length.

Requirements:


1. Provide a brief reflection on the presentation process.


2. Describe what you found to be your strengths.


3. Provide some examples and explanations of any obstacles you encountered and 
how you overcame them.


4. Discuss overall impressions of the entire Culminating Project experience and 
give a brief explanation on how this project, including all five components, has 
prepared you for the future.

Each of the above requirements should be covered in 1 or 2 paragraphs.

Capital High School
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SECTION 3

APPENDIX

Resources, Rubrics and Forms

APPENDIX 1

EXAMPLES OF SUCCESSFUL PROJECTS AND PRODUCTS

Since we are just beginning this process, these examples are taken from other school districts that already have the culminating project requirement in place. All of these projects were successfully completed.

* Create an art portfolio for art school, including an in-depth study of your favorite style:

surrealism.

* Translate a famous work from another language into English for publication.

* Rebuild a garage as part of a field experience.

* Design and lead your own school-wide workshop on the dangers of drinking and driving.

* Design and patent your own shoe.

* Work at a local museum as an intern and create a fundraiser for the museum.

* Create an on-stage stand-up comedy routine for a hearing impaired audience.

* Tutor elementary children in reading and study their progress.

* Study with a community theatre group and produce your own play.

* Create and implement a health and fitness plan as preparation for a marathon and run it.

* Calibrate a prototype for analytic chemistry equipment.

* Develop a robotics project and participate in a national competition.

* Coach a youth soccer team and complete a study in youth and motivation.

* Create a book and website of original poetry to publish on-line.

* Research why people commit hate crimes and create a resource guide for the community.

* Develop a mock or real investment portfolio and investment plan by researching finance management.

* Create a computer encryption program.

* Create an original music composition for an ensemble and have it performed.

* Create a hands-on study of the art of documentary filmmaking through the preparation,

filming, and editing of a study of experiences of veterans of the Vietnam Conflict.

* Investigate contemporary photographic styles and techniques and create a portfolio of

original works in the “post-modern” tradition.

* Intern in a veterinary clinic and create a resource guide for cat owners on feline diseases.

* Study gourmet cooking through research and field experience, learning about the design, preparation, and serving of traditional French cuisine.

* Build your own car stereo system by studying the science of sound systems, their design and installation.

* Volunteer to work in a retirement home and create an oral history collection of the lives

of those who live there.

* Research, develop, shoot, edit, and exhibit a video documenting the Islamic experience in

Washington State, focusing on the nature and causes of anti-Muslim discrimination.

* Study chaos theory through computer simulations and an internship or partnership with a university physics program.

* Read the major works of Jane Austen and write a research paper on her influence on

English literature.

* Design an experiment and enter a science fair competition.

* Design a landscape and irrigation plan for a local church or community group.

* Organize a seminar on eating disorders.

* Produce a CD of original music.

* Design and implement a physical therapy program for a cerebral palsy patient.

* Develop an emergency management plan.

* Design a new computer game.

* Study the Palestinian Arab-Israeli conflict and write a research paper on barriers to peace.

Hopefully this list will illustrate the wide variety of project topics students may choose. Students are encouraged to use their imagination and design a project that will be personally meaningful.

Note: Students already involved in groups (Eagle Scouts, etc) requiring a major project may be able to adapt their project to meet the CP requirements as well. Students should discuss this possibility with their CP Supervisor during the proposal stage to make certain all CHS requirements would also be met.

APPENDIX 2

Prohibited Project Activities

The Culminating Project allows for a wide variety of topic ideas. However, some of the activities students choose to pursue may not be appropriate for district-sponsored programs due to safety concerns.

The following activities will not be approved for Culminating Projects:

• Air or flight activities: Airplane flying, hang gliding, helicopters, hot air ballooning, parachuting, or skydiving

• Motorized races and contests: Auto racing, demolition contests, motorcycles and go-cart races, stunting and tractor pull

• Activities involving watercraft over 26 feet in length

• White water rafting and jet skis: The use of any raft, tube, or other vessel used for navigating white water streams, and any jet ski or other similar personal watercraft designed to carry two or fewer persons

• Water activities: Canoeing, kayaking, wind surfing, power boat racing, private swimming pools, swimming in lakes and rivers, scuba diving, watercraft activities, water skiing, water slides, and water parks

• Amusement Park Activities: Bungee jumping, dunk tanks, fairground activities, food eating contests

• Animal Activities: Donkey basketball, horse riding, pack animal trips, saddle animals,

 snake handling, stray domestic animals, birds, uncaged wild animals

• Athletics not WIAA approved: High-impact aerobics, archery, martial arts, boxing, mud or Jell-o wrestling, powder puff football, skiing (both snow and water), snowboarding, inline skating, skateboarding, mountain climbing, spelunking, rappelling, extreme snowboarding.

• Weapons (and weapon-related) Activities: Use and making of weapons such as firearms, knives, bow and arrows, explosives, paint balling.

• Miscellaneous Activities: Activities not permitted under labor laws governing minors, tattoos/body piercing, human experimentation.

If you feel your selected topic puts you in a gray area with the list above, you need to discuss your project with the CP Coordinator and file a permission request with the district risk management team. The district’s decision regarding the safety of any project will be considered final and a student denied permission would need to choose a different topic.

APPENDIX 3

Guidelines for Choosing and Working with a Field Expert

Field experts are not required as part of the culminating project process. However, having a field expert can potentially be of great benefit to the student by giving him/her an opportunity to work with someone who can offer guidance and advice in the student’s chosen subject. The field expert could be a teacher (past or present), an adult family member, or a community member.

Other students or persons under 18 should not be used as a field expert.

Since having a field expert is not required, the primary responsibility for finding a qualified field expert lies with the student and his/her family. Students choosing to use a field expert will be required to document that fact, and complete the “Field Expert Agreement” below.

Safety Issues:

Olympia School District policy may soon require that persons not employed by the school district that work with students must complete a background check if they work with students unsupervised by district personnel. This rule would apply to field experts who are not already employed by the district.

Working with a field expert can take many forms. Students may work over the phone or via email. The field expert could meet the student at school, or work elsewhere in the presence of a parent/guardian. Students and parents should be cautious about unsupervised contact with someone not employed by the school district that is not well known to the student or family. Even if a background check has been completed, one-on-one contact between a student and field expert from the community should be avoided. 

Note: One-on-one contact means in a private or public place with no other people around. For example, a student could work with a field expert in an office environment if there are other workers nearby or in close proximity, but should not work in a private office with only the field expert.

Students must have parents/guardians review and approve project activities in the community and activities with the field expert. For safety reasons, students should always be alert to inappropriate behaviors or communications. Students should discontinue contact immediately if they are uncomfortable with anything being said, done, suggested, or implied.

When working in the community, students should always inform their parents/guardians:

• Where they are meeting (a public place or place of business is advised).

• Whom they are meeting.

• How long they plan to meet and when they will return.

• Of the purpose for the meeting.

• What transportation they plan to use.

Courtesy Issues:

To establish a positive working relationship with a field expert or any other community member, students should:

• Set up meetings well ahead of time and then call to confirm immediately before the planned date.

• Clearly state the purpose when requesting a meeting date/time and always respect others’ busy schedules.

• Be sure when communicating by email or voice mail to leave complete information.

• Give people time to respond to messages but follow up when necessary.

• Be accommodating, polite, and flexible and appreciative.

Other Considerations:

While field experts can be a huge benefit, students should be cautious of designing a project that is too dependent on the help of a field expert. The student must complete all project work by the appropriate deadlines. The field expert’s help must be limited to guidance and advice. If a situation should arise where the student and a field expert have agreed to work together but the field expert is unable to meet with the student, the student is still responsible for the project completion.

It will be up to the student to discuss the situation with the CP Supervisor to decide how to proceed. Some options include: carry on without a field expert; go through the field expert selection process a second time; or to repeat the culminating project the following trimester.

FIELD EXPERT INFORMATION AND GUIDELINES

AND AGREEMENT FORM

A field expert is a community member, parent, or teacher who works with a student on the culminating project, providing role modeling, assistance with planning, brainstorming, developing realistic timelines and giving practical guidance on the student’s chosen topic. The field expert should be working in the same field the student is exploring for the culminating project. Time commitment to this project will depend on the nature of the student’s project.

Field Expert Duties:

• Field experts must give their permission to be a student’s field expert.

• Field experts not employed by the Olympia School District who will work with students away from the school must consent to an OSD School Volunteer background check.

• Field experts may help advise the direction of a project, as they serve as experts in their field. However, it is not the field expert’s responsibility to do the project for the student.

• Field experts should be able to help students brainstorm solutions when they run into difficulties with their project.

• Field experts should be willing to make themselves available on the agreed upon timeline of meetings devised by the student and field expert together.

• Field experts should avoid private one-on-one contact with students unsupervised by either district personnel or the student’s parent/guardian. Note: One-on-one contact means in a private or public place with no other people around. For example, a student could work with a field expert in an office environment if there are other workers nearby or in close proximity, but should not work in a private office with only the field expert.

• Field experts should assist in evaluating the student’s progress on the project— celebrating successes and making suggestions for improvements.

• Field experts are encouraged to attend their Culminating Project Presentation.

• Field experts need to complete the Field Expert Reflection Sheet.

Field Advisor/Community Mentor

Student Name:  _______________________________________________

Name:  ______________________________________________________

Occupation/Place of Business:  ___________________________________

Credentials:  __________________________________________________

Contact Information:


Address:  _______________________________________________


Phone Contact Numbers:  __________________________________

Short Biography (Include reason you could be supportive to this project)

Field Advisor/Community Mentor Duties

(Insert Duties here)

I have read and understand the duties and expectations as outlined above and agree to work with the above student as a Field Advisor/Community Mentor for this student’s culminating project.

Advisor/Mentor Signature: ________________________Date: __________

***Turn this completed form into your CP Supervisor****

Field Advisor/Community Mentor Reflection Sheet

Thank you for taking the time, effort, and energy you have contributed in being the Field Advisor/Community Mentor for this Culminating Project.  We hope this has been a meaningful experience for you.

1. Would you be willing to be a Field Advisor/Community Mentor for another student?  ____ Yes ____ No

2. Are you planning on attending the student’s presentation?           ____ Yes      ___ No

3. How many hours were you directly involved with the student on this project? _______________

4. Did you see the project at different stages of development/completion or just the finished product?

5. Are you satisfied with the time and effort the student put into the development of this project?

Student Name:  __________________________________________

Advisor/Mentor Name:  ___________________________________

Advisor/Mentor Signature: _________________________________

Date:  __________________________________________________

APPENDIX 4

ADDENDUM PROCESS/APPROVAL FORM

Sometimes due to uncontrollable circumstances, students need to focus on something other than what was in their original project proposal. In these cases students must submit an addendum to their proposal, which must be approved before being implemented.

Format:

1. The addendum must meet the same requirements as the original project proposal as far as formatting and content (see Component 1 for specifics on the Proposal form).

Requirements:

The addendum is to include the following information:

1. An explanation of the proposed changes to your project and how those changes differ from the original plan.

2. An explanation of why these changes are necessary.

3. A detailed description of what you plan to do, and evidence that it is comparable in scope to a typical culminating project.

4. Attach the Addendum Approval Form (see next page) to the front of your addendum.

Your reasons for changing your project must be very important and/or unavoidable or they will not be approved. Your parent/guardian, CP Supervisor, and field expert (if you have one) must approve the addendum before you implement it.

Addenda will not be approved the last 6 weeks prior to the presentation.

CHS CULMINATING PROJECT

ADDENDUM APPROVAL FORM

Student_______________________________________ Student # _____________

Date submitted______________________________________________________

Step 1: Parent Approval:

I have read the attached addendum and I approve________ do not approve_________ of the proposed changes.

Parent/Guardian (name)__________________________________________________

Signature_______________________________________________________________

Date__________________________

Step 2: Field Expert Approval (if necessary):

I have read the attached addendum and I approve________ do not approve_________ of the proposed changes.

Field Expert (name)______________________________________________________

Signature_______________________________________________________________

Date__________________________

Step 3: CP Supervisor:

I have read the attached addendum and I approve________ do not approve_________ of the proposed changes.

CP Supervisor (name)___________________________________________________

Signature_______________________________________________________________

Date__________________________

*** This document is to be retained by the CP Supervisor***

APPENDIX 5

VITAL DATES

A list of vital dates will be created each term with major due dates, presentation dates, and final deadlines to help you stay on track with your project.  

Proposal
 November 13th, 2008

Product/Portfolio Due
March 12th, 2009

Write up Due
March 12th, 2009

Presentation……………………………………………………March & April 2009

Reflection Essay………………………………………………...... April 23rd, 2009 

APPENDIX 6

DETAILED EVALUATION CRITERIA

SCORING RUBRICS FOR COMPONENTS 1-6

The scoring guides on the following pages will be used to evaluate each project component.  Students are advised to become familiar with the expectations of quality that will meet or exceed standard. Every item in each rubric must meet or exceed standards in order to pass that component. Any item not meeting standard will need to be redone until it meets standard. IEP students will meet with their case manager to determine appropriate accommodations or alternate scoring guides when necessary.

COMPONENT 1: Project Proposal Form – SCORING RUBRIC

Student Name________________________ Student #________ 

Project Title_______________

CP Supervisor_______________________ Date____________ 
Instructions: For each of the traits listed in the left hand column, circle the appropriate box that describes the student’s work. If any trait receives a No, the student must re-do before a final score is given. If all traits meet standard, this component has been successfully completed.

Traits

Legibility
Form is word processed.




YES 
NO

Grammar
Form is free of significant errors in spelling or grammar.
YES 
NO 

Content
Form addresses all required content areas.


YES 
NO

Feasibility
Project seems achievable in the given timeline.

YES 
NO
Planning
It seems clear that the student has done adequate pre-project planning












YES 
NO

Budget
Form details realistic expenditures.



YES
NO

Forms

All required forms and signatures have been included.
YES 
NO

COMPONENT 2: Portfolio---Scoring Rubric

Student Name_______________________________
ID#_______
Project____________

Faculty Advisor_____________________________
Date______

INSTRUCTIONS: For each of the traits listed in the left hand column, circle the appropriate box that describes the student’s work.  If any trait does not receive ‘meets standard’ mark, the student must revise that trait before a final score is given.  If all traits meet standard, the final score will reflect the column with the most boxes circled.

	TRAITS
	Below Standard
	Meets Standard
	Exceeds Standard

	Plan Implementation

	The student followed the project plan in some places, but left out many aspects of the plan.
	The student faithfully followed the project plan, and anything left out is minimal, and did not compromise the project.

	The student
completely follows the plan without
exception, or even adds to the plan as needed.


	Research
	The student conducted some

 Research that may include

 important components.

 Important information is

 lacking or missing.
	The student conducted sufficient research resulting in a thorough understanding of the chosen end product.

	The student’s research is ambitious and comprehensive. It exceeds expectations.


	Application

	Little to some attempts to represent the academic, career, personal/social components of the twelfth grade CHS Navigation 101 checklist.

	Clearly represents the . academic, career, personal/social components of the twelfth grade CHS Navigation 101 checklist.

	The student’s portfolio

exceeds the number of

recommended

components of the 

twelfth grade CHS 

Navigation 101 checklist


Additional Comments: 

COMPONENT 2: Product---Scoring Rubric

Student Name_______________________________
ID#_______
Project____________

Faculty Advisor_____________________________
Date______

INSTRUCTIONS: For each of the traits listed in the left hand column, circle the appropriate box that describes the student’s work.  If any trait does not receive ‘meets standard’ mark, the student must revise that trait before a final score is given.  If all traits meet standard, the final score will reflect the column with the most boxes circled.

	TRAITS
	Below Standard
	Meets Standard
	Exceeds Standard

	Plan Implementation

	The student followed the project plan in some places, but left out many aspects of the plan.
	The student faithfully followed the project plan, and anything left out is minimal, and did not compromise the project.

	The student
completely follows the plan without
exception, or even adds to the plan as needed.


	Research
	The student conducted some research that may include important components. Important information is lacking or missing.
	The student conducted sufficient research resulting in a thorough understanding of the chosen end product.

	The student’s research is ambitious and comprehensive. It exceeds expectations.


	Application

	Little to some attempts to apply the knowledge he/she acquired by developing a product or activity.

	Knowledge he/she acquired by developing a product or activity that demonstrates learning.
	The student applied the knowledge he/she acquired by developing a unique
and interesting product or service that demonstrates
advanced knowledge of 

the chosen project.


Additional Comments: 

COMPONENT 3: Product/Portfolio Write-Up---Scoring Rubric

Student Name_______________________________
ID#_______
Project____________

Faculty Advisor_____________________________
Date______

INSTRUCTIONS: For each of the traits listed in the left hand column, circle the appropriate box that describes the student’s work.  If any trait does not receive ‘meets standard’ mark, the student must revise that trait before a final score is given.  If all traits meet standard, the final score will reflect the column with the most boxes circled.

	TRAITS
	Below Standard
	Meets Standard
	Exceeds Standard

	Word processing 

conventions
	Document is word- 

processed but lacks at least one of the following requirements

*double spacing

*12 pt font

*Uses 1 of 4 acceptable fonts (Helvetica, Times, Arial, Geneva.)

Margins are inappropriately large.
	Document is word- 

processed and conforms to

all of the required 

conventions. Margins are 

appropriate—there is more

text on the page than

blank space.
	Document is formatted in a professional manner—the organization and visual layout facilitates comprehension and readability.


	Grammatical 

conventions
	Document is mostly free of errors in spelling and grammar, but there are still enough errors present to warrant another, more careful revision of the document.

	Document is free of significant errors in spelling and grammar. Any errors still present are minimal and do
not significantly detract from the quality of the paper.

	Document is virtually free of any errors in spelling and grammar.


	Document Scope
	Document length is 300-500 words (1page) but the student does not address all 5 of the required areas.

	Document length is at least 300 words (one page) and the writer adequately covers all 5 of the required areas.

	Document length is
500 words and covers all 5 of the required areas with a bit more depth.


	Document Content
	Document addresses fewer than 5 of the required areas. OR
Document addresses all
5 areas, but in an obviously superficial way that does not demonstrate that any serious reflection has taken place.

	Document addresses all 5 required areas in sufficient detail to demonstrate that some genuine reflection has taken place

	Document addresses all 5 required areas in an extremely thoughtful way, which clearly exhibits a mature reflective process.



Additional Comments: 

COMPONENT 4: Presentation---Scoring Rubric

Student Name_______________________________
ID#_______
Project____________

Faculty Advisor_____________________________
Date______

Evaluator Name_____________________________

INSTRUCTIONS: For each of the traits listed in the left hand column, circle the appropriate box that describes the student’s work.  If any trait does not receive ‘meets standard’ mark, the student must revise that trait before a final score is given.  If all traits meet standard, the final score will reflect the column with the most boxes circled.

	TRAITS
	Below Standard
	Meets Standard
	Exceeds Standard

	Introductory Remarks/ Overview of Project
	Student does not introduce self or does not share the overview of the project or why the project was chosen.
	Student introduces self and briefly describes the project and why
the project was chosen.
	Within the introduction, student includes an interesting audience
“attention-grabber.”

	Description of
Major Research
	Student describes research, but is somewhat vague. Does not make clear how major knowledge was gained for project.

	Student describes major research and describes how the knowledge for the project was gained.

	Student leaves no doubt that the research was of a significant nature and of sufficient depth for the project’s scope.


	Evidence/Sharing of

 Product or End Result
	Student has vague evidence or descriptions of product or end result. Product seems to exist but evidence is not effectively shared.

	Student brings product or 

end result or shares 

evidence with the panel 

that leaves no doubt that 
the product exists.
	Student provides a demonstration or involves the audience in some way in the sharing of the product or end result.


	Conclusion/ Significant

 Lessons Learned 
	Student is vague on significant lessons learned or seems limited on the amount of thought that may have gone into using this knowledge in the future.

	Student describes significant lessons learned and demonstrates that some thought has taken place about how
this knowledge may be used in the future.

	Student is very clear about significant lessons learned, and demonstrates ample thought as to how this knowledge may be used in the
future.


	Questions/ Follow-up 

from panel 
	Student may answer most 

questions appropriately, but 

gets stuck by some or is

somewhat vague. Sometimes

student’s answers do not 

directly address the question.
	Answers to questions demonstrate a secure grasp of the subject matter of the project. Student rarely, if ever, gets “stuck” by a question. Answers are appropriate to the audience and maintain a positive demeanor.

	Student answers questions with confidence and is not “thrown” by any questions. Student demonstrates a high level of confidence and fluency in the subject matter.

	Audience 

Awareness
	Body language may show 

some poise but fidgeting is distracting Appearances is

 informal. Student looks up 

from notes only sometimes.

Student may be hard to hear.
	Body language shows 

poise with minimal 

fidgeting. Appearance is

 formal. Student maintains

 good eye contact only 

referring to notes some-

times. Voice is nearly 

always at appropriate 

tone, volume and rate.
	Body language shows 

poise with no fidgeting.  Appearance is formal. 

Student rarely if ever uses

 notes.  Voice is varied in 

tone, volume and rate to 

make presentation enjoy-

able for listener.

	Organization and Pacing/ Evidence of Rehearsal?
	Presentation may be well organized but student may skip or linger on sections of the speech. Timing is over or significantly under the 20- minute limit. Shows evidence of rehearsal but more is needed for an effective presentation.

	Presentation is organized, and well paced. Speaker does not take too much or too little time on any one section. Does not seriously over- or underestimate the time limit. Shows evidence of adequate rehearsal.

	Presentation is very well organized and well paced. Transitions are smooth, with no extraneous information, showing evidence of thorough rehearsal and planning.



Additional Comments: 

COMPONENT 5: Presentation and Project Reflection Essay---Scoring Rubric

Student Name_______________________________
ID#_______
Project____________

Faculty Advisor_____________________________
Date______

INSTRUCTIONS: For each of the traits listed in the left hand column, circle the appropriate box that describes the student’s work.  If any trait does not receive ‘meets standard’ mark, the student must revise that trait before a final score is given.  If all traits meet standard, the final score will reflect the column with the most boxes circled.

	TRAITS
	Below Standard
	Meets Standard
	Exceeds Standard

	Word processing 

Conventions
	Document is word- 

processed but lacks at least one of the following requirements

*double spacing

*12 pt font

*Uses 1 of 4 acceptable fonts (Helvetica, Times, Arial, Geneva.)

Margins are inappropriately large.
	Document is word- 

processed and conforms to

all of the required 

conventions. Margins are 

appropriate—there is more

text on the page than

blank space.
	Document is formatted in a professional manner—the organization and visual layout facilitates comprehension and readability.


	Grammatical 

Conventions
	Document is mostly free of errors in spelling and grammar, but there are still enough errors present to warrant another, more careful revision of the document.

	Document is free of significant errors in spelling and grammar. Any errors still present are minimal and do
not significantly detract from the quality of the paper.

	Document is virtually free of any errors in spelling and grammar.


	Document Scope
	Document length is 300-500 words (1page) but the student does not address all 4 of the required areas.

	Document length is at least 300 words (one page) and the writer adequately covers all 4 of the required areas.

	Document length is
at least 300 words and covers all 4 of the required areas with a bit more depth.


	Document Content
	Document addresses fewer than 4 of the required areas. OR
Document addresses all
4 areas, but in an obviously superficial way that does not demonstrate that any serious reflection has taken place.

	Document addresses all 4 required areas in sufficient detail to demonstrate that some genuine reflection has taken place on the presentation and the Culminating Project as a whole.

	Document addresses all 4 required areas in an extremely thoughtful way, which clearly exhibits a mature reflective process on both the presentation and the Culminating Project as a whole.



Additional Comments: 

 APPENDIX 7
Student:  ____________________________      NAV 101 Advisor:  _____________________    
	NAV 101

Advisor

Check Off
	 12th CHS NAV 101 Graduation Requirement Checklist



	Portfolio Academic Components

	(
	Annotated Bibliography

	(
	Research Paper

	(
	Current Transcript

	Portfolio Career Components

	(
	Cover Letter (Completed in Sophomore English or Occupational Ed Class)

	(
	Resume (Completed in Sophomore English or Occupational Ed Class)

	(
	Career Interest Inventory (WOIS)


	Portfolio Personal/Social Components

	(
	Learning Styles


	(
	Goal Setting


	Portfolio Culminating Project Components

	(
	Project Proposal


	(
	Product/Portfolio Write-Up


	(
	Product/Portfolio


	(
	Reflection Essay


	(
	Presentation


	Optional Portfolio Components:  Strongly Recommended

	(
	Letter of Recommendation

	(
	Sample Works

	(
	Certificates or Awards 

	(
	Annual Goals and Grade Reflection

	(
	Evidence of Community Service

	(
	Attendance Summary (can request from Attendance Office)

	(
	List of School/Community Activities


Required Staff Signature (verifying completion of required elements listed above):

___________________________________
_______________

 (NAV 101 Advisor)
(Completion Date)

APPENDIX 8

Sample Presentation Timeline

Presentations will be scheduled at 30 minute intervals. Plan no more than fifteen actual time of verbal presentation. Students will be stopped if they exceed the time allowed during the 30 minutes interval.

30–minute presentation time outline:  8:00 to 8:30 a.m.

Time
Room Door

Activity

8:00
OPEN


• Student free to enter the room and set up all

equipment needed for presentation. An assistant or parent is allowed assist during this process but must leave the presentation zone after 5 minutes. Other guests interested in the students presentation may enter and sit down but not talk.

• The student will also deliver any documents to be read or followed to the faculty panel for review.

• A designated Head Timer on the Faculty Panel will start a timing device and will say out loud to the student, “your time has begun”.

8:05
SHUT


• Presentation begins.

• A student’s delay in starting or technical difficulties will not “readjust” the clock.




Specific Requirements:

2–3 min.
1. Introduce yourself, the project, and a brief reason why this project was selected.


3–5 min.
2. Briefly describe the major research and how you were able to acquire the knowledge you needed to create your project.

5–8 min.
3. Share your product/end result with the panel. If you created a physical work needed to be seen by the panel for review, bring it in. If that is not possible, or you organized an event of some sort, then a photo album or slideshow. Power point, a recording, or short video would be appropriate. If you have doubt, you will need to prove the product actually exists. 

2–3 min.
4. Present a brief conclusion about significant lessons learned and how you will use this project/event in the future.



3–5 min.
5. Questions and cross examination from the panel.

 
8:20
SHUT


• Presentation concludes




8:25
SHUT


• Student (and assistant if needed) clear room. 

• Faculty Panel writes notes and completes adjudication sheet and final grade.

8:30
OPEN


• Student proceeds to assigned computer lab to do last 

journal entry.
• Next student enters to set up.



- 53 -


